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GENERAL INFORMATION 
 

The purpose of this packet is to provide information regarding the large- and small-scale Comprehensive Plan 

amendment process. The application form for Comprehensive Plan amendments is available separately. 

 

Submitting a Comprehensive Plan amendment application: 

All completed large- and small-scale comprehensive plan amendment applications for the large-scale 

amendment cycle may be submitted daily during regular business hours. Applications will be reviewed by staff 

to ensure that applications are complete prior to accepting them.  Incomplete amendment applications will be 

returned to ensure a complete application is submitted.  

 

Growth Services’s  Planning Division staff is available to answer questions or review applications Monday-

Friday from 8 a.m.-5 p.m., except on holidays.If you need assistance or have questions about completing the 

application form, please call Growth Services at 352-438-2600 or stop by our office located at 2710 E. Silver 

Springs Blvd., Ocala, FL 34470  [Growth Services building adjacent to the Marion County Public Library 

System Headquarters-Ocala location off East State Road 40]. 

 

Required public hearings associated with the amendment requests will be scheduled as soon as possible and on 

an as-needed basis upon receipt of completed eligible applications. Notice of the hearing dates will be sent to 

the property owner and/or applicant approximately 10-15 days prior to the public hearings. 

 

 

 

 

 

 

 

Application Fees: 

Application fees associated with Comprehensive Plan map and text amendments are established by resolution 

adopted by the Marion County Board of County Commissioners.  The fees are as follows: 

      - Small scale map or map and related text: is $3,000. 

      - Large-scale map or text: $5,000. 

 

 

Please submit your application materials with payment in cash or check  payable to “Marion County 

Board of County Commissioners”. Credit or debit cards are not accepted. 
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APPLICATION INFORMATION 
  

PLEASE NOTE: The property owner/applicant is responsible for providing and ensuring the accuracy of 

all necessary application materials prior to submitting the amendment application to Growth Services for 

processing. Additionally, the property owner/applicant is responsible for notifying the division in writing 

of any changes that may take place during the amendment process that may impact the original request 

as received, including property ownership. 

 

Owners of contiguous parcels may submit one application; however, all required information and forms must be 

provided to cover all parcels contained within the application and one single authorized agent must be 

designated to represent all owners. When filed as a single application, only the authorized agent may withdraw 

the application from consideration and, in the event of a withdrawal, the entire application and all parcels 

contained therein shall be considered as being withdrawn. 

 

 

 

 

 

NOTE: Subsequent to approval of a land use change and prior to development of a parcel, the appropriate 

zoning category must be placed on the property and development must be consistent with the requirements of 

the county’s Land Development Code. To determine the current or anticipated zoning needed for development 

of a parcel, please contact the Zoning Division at 352-438-2675 or stop by the Growth Services building.- 

  

FUTURE LAND USE MAP SERIES (FLUM) DESIGNATIONS 

 
Very Low Density Res. (RES-VL) 

Low Density Residential (RES-1)         Rural Land (RL)   Public (P) 

Medium Density Residential (RES-4)        Equine Com. Support Dist. (ECSD) Natural Reservation (NR) 

High Density Residential (RES-8)         Rural Activity Center (RAC)  Conservation (CON) 

Multi-Family Residential Medium (RES-12)       Commercial (COM)   Industrial (IND) 

Multi-Family Residential High (RES-16)        Urban Commerce District (UCD) Recreation (REC) 

Urban Neighborhood District (UND)        Limited Commercial (LC)  Rural Preservation (RP) 

Specialized Commerce District (SCD)        Professional Office (PO)  Rural Village District (RVD) 

Development of Regional Impact (DRI)        Commercial Recreation (CREC)  

 

Overlay Zones (Included on/Related to the FLUM) 

Land Use Blending Overlay (LUBO)   Regional Activity Center (RGAC) 

         Urban Growth Boundary (UGB)                                        Employment Activity Center (EAC) 
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DESCRIPTION OF RESIDENTIAL, NON-RESIDENTIAL AND MIXED USE  

  LAND USE DESIGNATIONS (FUTURE LAND USE ELEMENT, APPENDIX A, SECTION A-5). 

 

TABLE A-1: Land Use Designations and Standards 

General Land Use Type 

Future Land 

Use 

Designation 

Maximum 

Residential 

Density 

(Total Dwelling 

Units per gross 

acre)
(1)

 

Maximum 

Density with 

Density Bonus 

Points 
(4)

 

Maximum Non- 

Residential 

Intensity (Floor 

Area Ratio) 

Minimum Open 

Space Required 
(2)

 

Rural Areas/Rural Areas Within the Urban Growth Boundary 

Residential 

Rural 

Preservation 

    

Rural Land 

(RL) 

Base:  1 du/10 ac  If Ag or Rural 

related: 

0.35 Commercial 

0.75 Industrial 

Base: None 

 

Mixed Use 

Rural Activity 

Center (RAC) 

2 du/ac 

(residential not 

required) 

 0.35  

Rural Village 

District 

(RVD) 

  0.70 

Mix of Uses 

Required. 

 

RVD Option 

1 (RVD1) 

1 du/ 5 ac   80% 

RVD Option 

2 (RVD2) 

1 du/ac   60% 

Rural Town 

DRI Max: 2 du/ac   65% 

FQD Max: 3 du/ac   55% 

Urban Areas/Urban Areas Within the Urban Growth Boundary 

Residential 

Very Low 

Density 

Residential 

(RES-VL) 

Max:  1 du/5 ac Max:  1 du/2 ac Not Permitted 350 sq. ft per 

unit in new 

subdivisions 

Low Density 

Residential 

(RES-1) 

Max:  1 du/ac Max:  3 du/ac No set maximum. 

Special Use Permit 

or PUD required 

350 sq. ft per 

unit in new 

subdivisions 

Medium 

Density 

Residential 

(RES-4) 

Min:  3 du/ac 

Max:  4 du/ac 

Max:  6 du/ac No set maximum. 

Special Use Permit 

or PUD required 

350 sq. ft per 

unit in new 

subdivisions 

High Density 

Residential 

(RES-8) 

Min:  4 du/ac 

Max:   8 du/ac 

Max:  10 du/ac No set maximum. 

Special Use Permit 

or PUD required 

350 sq. ft per 

unit in new 

subdivisions 
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Urban Areas/Urban Areas Within the Urban Growth Boundary (continued) 

Future Land 

Use 

Designation 

Maximum 

Residential 

Density 

(Total Dwelling 

Units per gross 

acre)
(1)

 

Maximum 

Density with 

Density Bonus 

Points 
(4)

 

Maximum Non- 

Residential 

Intensity (Floor 

Area Ratio) 

Minimum Open 

Space Required 
(2)

 

Residential (continued) 

Multi-Family 

Residential 

Medium 

(RES-12) 

Min:  8 du/ac 

Max:  12 du/ac 

Max 14 du/ac No set maximum. 

Special Use Permit 

or PUD required 

350 sq. ft per 

unit in new 

subdivisions 

Multi-Family 

Residential 

High            

(RES-16) 

Min: 12 du/ac 

Max:  16 du/ac 

Max: 18 du/ac No set maximum. 

Special Use Permit 

or PUD required 

350 sq. ft per 

unit in new 

subdivisions 

Urban Areas/Urban Areas Within the Urban Growth Boundary 

Mixed Use 

Urban 

Commerce 

District 

(UCD) 

Up to 8 du/ac on 

10% of UCD ga 

(residential not 

required) 

 2.0 - Commercial 

0.75 - Industrial 

 

Urban 

Neighborhood 

District 

(UND) 

LDR: Max 36% 

ga 

MDR: Min 20% 

to Max 60% ga 

HDR: Min 20% 

to Max 60% ga 

 0.70 15% - Public 

5% - Civic 

Non-residential 

Professional 

Office (PO) 

  0.30  

Limited 

Commercial 

(LC) 

  0.30  

Commercial 

(COM) 

  0.70  

Industrial 

(IND) 

  0.75  

Allowed in Urban Areas, Rural Areas and Within or Outside 

the Urban Growth Boundary 

Residential 

N/A 

Mixed Use 

DRI/FQD Determined through DRI or FQD process. 

Specialized 

Commerce 

District 

(SCD) 

  0.70 - Commercial 

0.75 - Industrial 
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Allowed in Urban Areas, Rural Areas, and Within or Outside 

the Urban Growth Boundary (continued) 

Future Land 

Use Designation 

Maximum 

Residential 

Density 

(Total Dwelling 

Units per gross 

acre)
(1)

 

Maximum 

Density with 

Density Bonus 

Points 
(4)

 

Maximum Non- 

Residential 

Intensity (Floor 

Area Ratio) 

Minimum Open 

Space Required 
(2)

 

Non-Residential 

Equine 

Commercial 

Support 

District 

(ECSD) 

  0.25 20% 

Public (P)   1.0  

Recreation 

(REC) 

    

Commercial 

Recreation 

(CREC) 

   Max ISAR: 0.40 

Conservation 

(CON) 

    

Natural 

Reservation 

(NR) 

Max: 1 du/10 ac 

(privately owned 

property) 

   

  

(1) Gross Area (ga) - the total project land area, exclusive of open water.  This area is used to calculate the 

maximum development potential in terms of total dwelling units allowable upon a project site.  This area 

is also used to calculate the required open space area.   

(2) Net Area - the project land area exclusive of open water, required permanent open space and 

common/public areas.  This area is the actual area that is available for development.  

(3) Open Space Calculation:  When calculating gross acreage for permanent open space and development 

potential, wetlands should be allocated at 100 percent.  Open water cannot be used in calculations to 

determine gross density development potential nor can it be counted toward meeting required open 

space. 

(4) Maximum Density Bonus:  The maximum density bonus can be achieved through a variety of bonus 

and incentive programs including Transfer of Development Rights (TDR) and Transfer of Vested Rights 

(TVR) programs, and as provided for in Comprehensive Plan policies.  The bonuses identified in this 

table are the maximum bonuses allowed through any combination of the bonus and incentive programs.  
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TABLE A-2: Types of Residential Uses Allowed 

 
 

Land Use 

District 

Type of Residential Units Allowed 
Detached 

Single 

Family 

Attached 

Single 

Family 

 

 

Duplexes 

 

Tri-

plexes 

 

Quadra-

plexes 

 

Town- 

houses 

 

Apart-

ments 

 

Mobile 

Homes 

Modular and 

Manufactured 

Housing 

Urban Area 

Very Low 

Density 

Residential 

Yes No No No No No No Yes Yes 

Low Density 

Residential 

Yes No No No No No No Yes Yes 

Medium 

Density 

Residential 

Yes Yes Yes Yes Yes Yes No Yes Yes 

High Density 

Residential 

Yes Yes Yes Yes Yes Yes Yes Yes Yes 

Multi-Family 

Residential 

Medium 

Yes Yes Yes Yes Yes Yes Yes Yes Yes 

Multi-Family 

Residential 

High 

No Yes Yes Yes Yes Yes Yes No Yes 

(Attached 

only) 

Rural Area 

Rural Land Yes No No No No No No Yes Yes 

 

 

MINIMUM REQUIRED MATERIALS FOR A COMPLETE APPLICATION: 

Please note: Items 2 to 6 are not required for applications for text amendments only. 

 

1. Payment in full for the application fee: preferably a check payable to “Marion County Board of County 

Commissioners” or cash.  NOTE:  The person dropping off a check for payment, whether it’s the property 

owner, agent or other individual, will be required to show a driver’s license and provide an address for the 

check payment to be processed. 

 

2. Submit one original of the completed application: all application items, questions and/or attachment 

forms must be completed with appropriate responses or identified as “not applicable.” All responses must be 

printed or typed.  It is recommended that the applicant keep a copy of the application for records. 

 

3. Identify the parcel(s) involved with the requested amendment. 

 

4. Certified legal description(s) and boundary sketch from a professional land surveyor: provide a 

certified legal description, with a sketch, describing only the proposed amendment property.  The legal 

description must be signed and stamped/sealed by a State of Florida certified/registered professional 

land surveyor and must include the acreage of the proposed amendment. Fractional lot and block legal 

descriptions must also be certified. Amendments comprising an entire lot or entire lots within a recorded 

subdivision shall not be required to provide certification by a surveyor if the acreage of the lot or lots is 

identified on the recorded plat or a copy of a survey is submitted with the application which identifies the 

total acreage contained within the lot or lots. Any inaccuracies in the legal description must be corrected by 

the applicant prior to notices being sent out for the public hearings. 
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5. Proof of ownership – property deed: a copy of the most recent deed to the proposed amendment property 

must be submitted. The owner(s) listed on the submitted deed(s) must be identical to the owner(s) listed in 

the completed application and reflected on the Marion County Property Appraiser’s Office tax rolls. 

 

6. Owner affidavit: All owners identified on the most recent deed and current tax roll must execute an 

owner affidavit.  Copies of the affidavit form may be made as needed. If an agent is not being 

authorized, indicate “n/a” in the blank on #2. A property being purchased through contract for deed is not 

considered as being owned by the purchaser until the deed transferring title to the purchaser/grantee is 

recorded in the public records.   

 

7. Text amendment only: underline (new language) and strikethrough (old language) for the Comprehensive 

Plan for one or more goals, objectives and/or policies that are to be amended or added. NOTE: If a map 

amendment is associated with a text amendment, fill out the respective information for both requests in one 

form. 

 

Although not required to submit an application, the applicant may choose to include additional supplemental 

information supporting the request, such as:   

 More detailed explanation for the requested amendment. 

 Analysis of the Florida Statutes (F.S.) as shown in the “APPLICATION EVALUATION CRITERIA” as 

it relates to the requested amendment. 

 Needs analysis to demonstrate the need for the request and/or explanation of market conditions. 

 Analysis showing the consistency of the request with the Comprehensive Plan. 

 Concept plan for the property. 

 Photographs of the surrounding area and/or site. 

 Analysis of existing and planned infrastructure and service conditions. 

 Traffic study – proposed development and/or maximum density/intensity of development. 

 

APPLICATION EVALUATION CRITERIA 
 

Large- and small-scale Comprehensive Plan map amendment applications are evaluated for consistency with 

the Marion County Comprehensive Plan and Chapter 163 of the Florida Statutes.  This includes such factors as 

listed below, but they are not all-inclusive:  

 

Marion County Comprehensive Plan 

The proposed amendment: 

 Encourages compact and contiguous development patterns in the Urban Area and the Urban Growth Boundary 

(UGB) as designated on the Future Land Use Map Series (FLUM). 

 Preserves the County’s rural areas while allowing the provision of basic services by directing growth to existing 

urban areas and commercial nodes. 

 Promotes the efficient use of resources and discourages scattered development and sprawl. 

 Encourages development that is compatible with the existing land uses adjacent and in the surrounding area. 

 Is compatible with the topographic features, soil conditions and other environmental features of the area. 

 Coordinates development with the availability of public facilities and services, such as centralized potable water 

and sanitary sewer, roads, parks, schools, fire, EMS and police. 
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Chapter 163, F.S. 

 

Future Land Use Map amendments shall be based upon the following analyses: 

 Availability of facilities (public and private infrastructure) and services. 

 Suitability of the plan amendment, taking into account the character of undeveloped land, soils, 

topography, natural resources and historic resources on site. 

 Minimum amount of land needed and market conditions, as determined by the local government. 

 

Future Land Use Map and Element shall discourage the proliferation of urban sprawl, based on the 13 

primary indicators listed below: 

 Promotes, allows or designates for development of substantial areas of the jurisdiction to develop as low-

intensity, low-density or single-use development or uses. 

 Promotes, allows or designates significant amounts of urban development to occur in rural areas at 

substantial distances from existing urban areas while not using undeveloped lands that are available 

and suitable for development. 

 Promotes, allows or designates urban development in radial, strip, isolated or ribbon patterns 

generally emanating from existing urban developments. 

 Fails to adequately protect and conserve natural resources and other significant natural systems. 

 Fails to adequately protect adjacent agricultural areas and activities and dormant, unique and prime 

farmlands and soils. 

 Fails to maximize use of existing public facilities and services. 

 Fails to maximize use of future public facilities and services. 

 Allows for land use patterns or timing which disproportionately increase the cost in time, money and 

energy of providing and maintaining facilities and services. 

 Fails to provide a clear separation between rural and urban uses. 

 Discourages or inhibits infill development or the redevelopment of existing neighborhoods and 

communities. 

 Fails to encourage a functional mix of uses. 

 Results in poor accessibility among linked or related land uses. 

 Results in the loss of significant amounts of functional open space. 

 

Future Land Use Element or plan amendment shall be determined to discourage the proliferation of 

urban sprawl if it incorporates a development pattern or urban form that achieves four or more of the 

following: 
 Directs or locates economic growth and associated land development to geographic areas of the community in a 

manner that does not have an adverse impact on and protects natural resources and ecosystems. 

 Promotes the efficient and cost-effective provision or extension of public infrastructure and services. 

 Promotes walkable and connected communities and provides for compact development and a mix of uses at 

densities and intensities that will support a range of housing choices and a multimodal transportation system. 

 Promotes conservation of water and energy. 

 Preserves agricultural areas and activities and dormant, unique and prime farmlands and soils. 

 Preserves open space and natural lands and provides for public open space and recreation needs. 

 Creates a balance of land uses based upon demands of residential population and for the non-residential needs of 

an area. 

 Provides uses, densities and intensities of use and urban form that would remediate an existing or planned 

development pattern in the vicinity that constitutes sprawl or if it provides for an innovative development pattern 

(transit-oriented developments or new towns), as defined in Ch. 163.3164, F.S. 
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SMALL-SCALE COMPREHENSIVE PLAN AMENDMENT APPLICATIONS 
 

Chapter 163.3187(1), Florida Statutes, provides that the county may adopt small-scale Comprehensive Plan map 

amendments not to exceed a cumulative total of 120 acres per calendar year. An individual small-scale amendment 

application may not exceed 10 acres in size. There are no restrictions on the land use designations that can be 

applied for as a small-scale amendment, and a text amendment that is directly related to a simultaneously-

submitted, small-scale map amendment may also be applied for. Additionally, there are no prohibitions against 

filing small-scale amendment applications for properties previously applied for or within 200 feet of another 

property that was granted a land use change within the last 12 months. 

 

GENERAL OVERVIEW 

SMALL-SCALE COMPREHENSIVE PLAN MAP AMENDMENT PROCESS 

 

Steps in the small-scale Comprehensive Plan map amendment application process are as follows: 

 

1. Completed applications are submitted to Growth Services. 

 

2. Growth Services staff reviews the application, produces an amendment report, makes a recommendation for 

approval or denial of the proposed amendment and presents the report and recommendation at the public 

hearing stage. Applicants and/or authorized agents shall be notified by mail of the hearing dates. The 

applicant and/or agent are strongly encouraged to attend the public hearings. Staff reports will be finalized 

and available for review by the applicant and general public approximately two weeks prior to the public 

hearing.    

 

3.  Planning Commission public hearing – A public hearing is held before the Marion County Planning 

Commission. The Planning Commission is a volunteer board appointed by the Board of County 

Commissioners. The general responsibility of the Planning Commission is to review the staff report, listen 

to input from the applicant and general public, and provide a recommendation of approval or denial to the 

County Commission. The meetings are generally scheduled in the evening during the work week. 

 

4.  Board of County Commissioners adoption public hearing – County Commissioners review the staff report, 

listen to input from the applicant and general public, consider the recommendation of Growth Services and 

the Planning Commission and make a final decision to either approve or deny a requested Future Land Use 

or text change. If the amendment is adopted, there is a 30-day appeal period. If the amendment is not 

challenged, the amendment becomes effective on the 31st day after the County Commission adoption 

hearing. There is no notification to property owners or other interested parties on whether the amendment is 

adopted or denied; applicants must contact Growth Services to find out if the amendment is in effect or not. 

 

If an amendment is challenged during the 30-day review period, the challenged amendment does not 

become effective until the Florida Department of Economic Opportunities (DEO) or Administration 

Commission enters a final order determining the adopted amendment to be in compliance. DEO is not 

permitted by Chapter 163.3187(5)(a) to intervene on behalf of any parties for challenged amendments, but 

DEO is permitted to challenge a small-scale amendment per Chapter 163.3187(5)(b)2.  The property owner 

and/or representative are notified by the DEO or Administration Commission regarding pending cases.  

There is no set timeframe for resolving amendments that are challenged and an amendment challenge does 

not preclude the property owner from submitting another application for the same or similar request during 

another amendment cycle. 
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LARGE-SCALE COMPREHENSIVE PLAN AMENDMENT APPLICATIONS 
 

DEFINITION OF A LARGE-SCALE AMENDMENT 

 

A large-scale amendment application is a proposal to change the Comprehensive Plan by changing: 

 

1) The Comprehensive Plan Future Land Use Map Series (FLUM) designation for a property, parcel or series 

of contiguous parcels of any size (generally greater than 10 acres, but can be less than 10 acres if not 

included in a small-scale amendment cycle), AND/OR 

2) The text of an adopted Comprehensive Plan element by amending an existing goal, objective, or policy or                

proposing a new goal, objective or policy, shown as:  new language (underlined); old language 

(strikethrough) 

 

 

GENERAL OVERVIEW -- LARGE SCALE COMPREHENSIVE PLAN MAP AMENDMENT 

PROCESS (EXPEDITED STATE REVIEW PROCESS – s. 163.3184(2) and (3), F.S.) 

 

 

Steps in the large-scale Comprehensive Plan map amendment application process are as follows: 

 

1. Completed applications are submitted to Growth Services by the established deadline. 

 

2. Growth Services staff reviews the application, produces an amendment report, makes a recommendation for 

approval or denial of the proposed amendment and presents the report and recommendation at the public 

hearing stage. Applicants and/or authorized agents shall be notified by mail of the hearing dates and 

provided a copy of the staff report. The applicant and/or agent are encouraged to attend the public hearings 

and may make brief presentations/comments in support of the amendment and answer questions from the 

Board of County Commissioners. Staff reports will be finalized and available for review by the applicant and 

general public, and notice of the public hearing (Planning Commission and Board of County 

Commissioners) is given approximately two weeks prior to the public hearing.    

 

3.  Planning Commission public hearing – A public hearing is held before the Marion County Planning 

Commission. The Planning Commission is a volunteer board appointed by the Board of County 

Commissioners. The general responsibility of the Planning Commission is to review the staff report, listen 

to input from the applicant and general public and provide a recommendation of approval or denial to the 

County Commission. The meetings are generally scheduled in the evening during the work week. 

 

4. Board of County Commissioners transmittal hearing – A public hearing is held before the Marion County 

Board of County Commissioners. The County Commissioners review the staff report and the Planning 

Commission recommendation, listen to input from the applicant and general public, and make a decision to 

either transmit, transmit with conditions or deny transmittal of the proposed requested Future Land Use or 

text change. Upon completion of the hearing, county staff forwards the amendments approved for 

transmittal and their support data within 10 days to the Florida Department of Economic Opportunity (DEO) 

for comments and recommendations  

 

5. State Agency and Other Organization Review – transmittal packet [lead state review agency is DEO] -  DEO 

has 30 days from the day it receives the transmittal packet to review the requested Comprehensive Plan 

amendments to determine if the amendments adversely impact state facilities, services or resources, and to 

identify measures the local government may take to eliminate, reduce or mitigate the adverse impact(s) 

identified as state issues. Additionally, DEO obtains comments from other state agencies, regional planning 

council, transportation planning organization, surrounding local governments and other organizations that 
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may be impacted by the requested amendments. Municipalities and organizations (other than those identified 

in Florida Statutes) are required to submit in writing their desire to review and comment on county 

amendments prior to or in conjunction with their review and comments by the Department of Economic 

Opportunities or other reviewing agencies. The county, however, may choose to continue providing 

information to surrounding jurisdictions to allow for adequate participation and intergovernmental 

coordination efforts. Citizens interested in reviewing or commenting on the transmitted amendments are 

required to submit concerns in writing prior to or during the public hearing and verbally during the public 

hearing for consideration by the Board of County Commissioners. Although DEO and other review agencies 

may be able to take citizen comments, their review will be based solely on whether an amendment affects a 

state facility, resource or service.DEO will generate and provide a copy of a comment letter to the county by 

the 31st day after DEO receives the transmittal packet.  

 

6.  Board of County Commissioners adoption public hearing – County Commissioners may review the staff 

report, listen to input from the applicant and general public, review the recommendations from the DEO’s 

comment letter and make a final decision to either approve, approve with conditions or deny a requested 

future land use or text amendment change. The amendments must be adopted within 180 days of the 

comment letter, except for Developments of Regional Impact (DRI) amendments, or will be considered 

withdrawn and not effective unless processed in a future amendment request. If approved, the county 

submits the adoption packet to DEO within 10 working days for a final review. 

 

7. State agency and other organization review – adoption packet [lead state review agency is DEO] - Upon 

receipt of the adopted amendments, DEO has five working days to send the county a “Letter of 

Completeness” that indicates that the adoption packet has a full, executed copy of the adoption ordinance(s), 

a full copy of the proposed text amendment with new words inserted with underline and strikeout of deleted 

words, a copy of the future land use map clearly depicting the parcel, its existing future land use designation 

and its adopted designation, and a copy of any data and analyses the local government deems appropriate. 

After DEO provides the “Letter of Completeness” to the county, the same process as described for the 

transmittal packet (see step 5) occurs for a second 30-day review period. 

 

 DEO has up to five days to send the county a “Letter of Completeness,” after which DEO has 30 days to 

review and comment on the amendment. On the 31st day, DEO posts a “Notice of Intent (NOI)” on its 

website. There is no notification to property owners or other interested parties on whether the amendment is 

adopted or denied; therefore, applicants must check the DEO website, call DEO or contact Growth Services 

to find out if the amendment is in effect. 

 

 If an amendment is challenged during the 30-day review period, that amendment does not become effective 

until DEO or the Administration Commission enter a final order determining the adopted amendment to be 

in compliance. The property owner(s), property owner representative(s), those that challenge an amendment 

and the county are notified by DEO or the Administration Commission regarding pending cases. There is no 

set timeframe for resolving amendments that are challenged, and it does not preclude the property owner 

from submitting another application for the same or similar request during the next amendment cycle. A final 

Notice of Intent (NOI) will be published on DEO’s website if found in compliance. 

 

  

  



 

--------------------------------------------------------------------------------------------------------------------------------------- 

Page 13 of 13 

 

 For more information on the amendment process and locating status updates, visit one of the 

following: 

 

  

 

 Comment Letter and Notice of Intent (NOI) 

 http://dca.deo.myflorida.com/finddocumentsonline/ 

  1)  Select the appropriate county or city from the “Local Governments” box. 

  2)  Check the box next to “Objections, Recommendations and Comments Report and Expedited State  

                 Review Comment Letters” or the box next to “Notice of Intent.” 

  3)  Click the “Submit Your Request” box. 

 

  

Department of Economic Opportunity 

http://www.myflorida.com/agency/50/ 

107 E. Madison St. 

Caldwell Building 

Tallahassee, Florida 32399-4120 

Phone: 850-245-7105 

 

 

 Florida Department of Economic Opportunity (Community Planning Division) 

 http://www.floridajobs.org/community-planning-and-development  

 

http://dca.deo.myflorida.com/finddocumentsonline/
http://www.floridajobs.org/community-planning-and-development

