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1. Rationale or background:

Flood Elevation Certificates (ECs) are a required administrative tool of the National Flood Insurance
Program (NFIP). They provide elevation information necessary to ensure compliance with the
community floodplain management ordinance and serve as the basis for determining the proper
flood insurance premium rate. An EC may also support a request for Letters of Map Changes (LOMCs)
to the floodplain maps.

2. Objective/Purpose: An EC establishes the minimum elevation for the lowest floor and/or
mechanical equipment for proposed development and/or redevelopment. The EC demonstrates new
construction and development meets the minimum elevation requirement of the Special Flood
Hazard Area (SFHA), upon initial placement of the lowest floor, including the basement, and prior to
further vertical construction.

3. Procedures:

I.  Upon permit review, the Zoning section of Growth Services (denoted as “Zoning”) will place a
rejection on the permit, and require the contractor and owner to sign and notarize the EC
Agreement and submit the Agreement to Zoning.

Il.  Upon receipt of the notarized EC Agreement the following will occur:

a. Zoning will add the Office of the County Engineer (OCE) Stormwater Review on the permit
when there are significant elevation changes or fill in a floodplain when the site is not
associated with a development project that has/is undertaking a Letter of Map Amendment
(LOMA) associated with an engineered plan. When the Office of the County Engineer is
added to a permit, it is to ensure that an appropriate engineering design has been
completed and /or fill in the flood plain has been appropriately compensated for.

b. Zoning will add a 425 Process Inspection for the lowest floor Building Under Construction
Elevation Certificate in the permit.

c. Zoning will add an Inspection Hold on the building permit, so the permit inspections will be
held until the Building Under Construction Elevation Certificate, completed by a properly
licensed professional, is submitted to Zoning.

d. Zoning will remove the rejection on the Zoning Review of the permit.

lll.  If determined necessary, Stormwater will review the permit consistent with Land DC floodplain
and protection requirements, and upon compliance with the LDC, Stormwater will release its
review.
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IV.  Following permit issuance, the licensed surveyor or engineer will determine the placement of
the lowest floor, including the basement prior to further vertical construction; which includes
Marion County Building Permit Inspections 108, 116, 120, and 123 (Surveyor to submit FEMA
Form FF-086-0-33 with the box for “Building Under Construction” checked in Section C of the
form and include the BFE along with Top of the Bottom Floor).

V. Upon Zoning’s receipt of the completed and compliant Building Under Construction Elevation
Certificate:

a. Zoning will remove the Inspection Hold,

b. Zoning will then complete the 425 Process Inspection,

c. Zoning will place a Final Hold on the permit, and

d. Zoning will add a 426 Process Inspection requirement onto the permit for the Finished
Construction Elevation Certificate.

VI.  Prior to the building permit’s final inspection (Surveyor/Engineer to submit FEMA Form FF-086-
0-33 with the box for “Finished Construction” checked in Section C of the form and all other
elements of the EC form must be completed).

a. Zoning will review the Finished Construction Elevation Certificate (FCEC) to confirm proper
boxes are checked, listed elevations comply with the required elevation, the surveyed
elevation meets the minimum required elevation (1 foot above), and the surveyor has
signed/sealed.

b. If the FCEC is compliant:

1) Zoning will complete the 426 Process Inspection, and
2) Zoning will remove the Final Hold.
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